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Job Description

Position: Finance/Accounting Intern

Designation: | Non-Exempt, Full Time

Hours: Monday-Friday, 8:00 a.m. — 4:30 p.m.

Wage: $27/hour

Position Overview

Are you ready to take your finance and accounting skills to new heights? Join Danny’s Construction, a leader in
the steel erecting industry, and become a part of our unique projects that shape skylines and communities.

As a Finance/Accounting Intern at Danny’s Construction, you will have the opportunity to immerse yourself in
the dynamic world of construction finance, working alongside professionals who are passionate about what they
do. You will have the chance to assist with a wide range of financial tasks and projects, gaining hands-on
experience that will set the foundation for a successful career in finance and accounting.

At Danny’s, we value curiosity, dedication, and a willingness to learn. This internship isn’t just about what you
already know — it’s about pushing boundaries, seizing opportunities, and discovering your potential. If you’re
ready to dive into the fast-paced world of construction finance, eager to tackle challenges head-on, and excited to
be a part of excellence, then we want to hear from you!

Responsibilities

e Recognizes the importance of being a team player by helping and adapting to project or department needs and
other areas as needed.
Assist in processing invoices, ensuring accuracy and completeness.

e Assist in reconciling accounts, demonstrating understanding of reconciliation processes, and resolving
discrepancies.

e Support the budgeting and forecasting process by gathering relevant financial information and assisting in
data analysis.

e Displays attention to detail and organizational skills.

e Support tracking project costs and expenses

e Actively participate in meetings, training sessions, and professional development opportunities to enhance
knowledge of finance and accounting principles.

e Provide support on special projects and initiatives, collaborating with team members to achieve project
objectives and deadlines.
Assist in supporting compliance efforts with accounting standards and regulations.

e Learn to prepare documentation for internal and external audits.
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Required Skills

Currently pursuing a degree in Finance, Accounting, or related field

Intermediate proficiency in Microsoft Excel and other MS Office applications

Strong attention to detail and organizational skills

Excellent verbal and written communication skills

Ability to work independently and collaboratively in a team environment.

Eagerness to learn and take on new challenges.

Performance of the job duties requires the physical ability to be able to read, produce, and understand content
related to the assigned job duties. Position requires the ability to communicate professionally in both written
and verbal forms in person-to-person and technology enabled formats. Position requires employee to work
from a desk for extended periods of time with heavy computer input and usage. Reasonable accommodations
will be made to enable individuals with disabilities to perform the essential functions.

Danny’s Construction Company, LLC is an AISC Certified Advanced Steel Erector. Monitoring of procedures,
planning, and documentation required to maintain this level of certification is a duty of all Danny’s Construction
Company employees. Your input and suggestions for continuous improvement are welcome.

1 understand the description of this job and the essential functions, as given above. [ also understand that not all
of the duties are described above, and that I will perform those above and other related duties as directed by my
supervisor and management. [ further understand that employment is at-will, and that either I or my employer
may terminate the employment relationship at any time.



